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H – (000) 000-000, C – (000) 000-000

email address

OBJECTIVE

Handout 1
PROFILE

Handout 2

QUALIFICATIONS

· Certified Public Accountant – North Carolina 

· Experience with SEC filings (Forms 10-K, 10-Q) and developing company-wide Sarbanes-Oxley compliance programs for real estate investment trust company.
· Extensive experience ensuring all Generally Accepted Accounting Principles (GAAP) are met and followed.

· Full scale day-to-day accounting experience including month & year-end close as well as financial statement preparation.
· Extensive budgeting and cash flow analysis experience.
· Supervised up to six direct reports.
EXPERIENCE
(XYZ Firm), Charlotte, NC 







07/00 - Present

Manager








06/05 - Present

· Manage and perform the delivery of accounting, audit, tax, and tailored due diligence work programs for various companies in a wide spectrum of industries including manufacturing, and real estate development.

· Manage all aspects of operational and financial audits including proposing, planning, supervising, reviewing and presentation of audits. 

· Provide clients with complete day to day accounting duties such as preparation of financial statements, budgets, cash management, payroll, accounts receivable, accounts payable, adjusting journal entries and month-end and year-end closeouts.

· Preparation of federal and state corporate, and partnership income tax returns/extensions including the research, preparation, review and presentation.

· Supervised multiple audit teams concurrently ranging from 1 – 6 people per team.
Accomplishments

· Implemented Sarbanes Oxley act for two publicly traded REIT's including documentation of accounting systems and developing test plan for internal controls identified.

Senior Associate







01/03 - 06/05

· Assisted audit manager and partner in annual audit planning

· Planned scope of assigned audits

· Reviewed workpapers prepared by staff auditors
Accomplishments

· Performed the duties of a manager on two key engagements as third year senior.
Associate








07/00 - 12/02
· Assisted Senior Auditors in financial statement audits, annual and quarterly compilations

· Prepared corporate and individual tax returns

· Assisted in planning scope of audits

LICENSES

Certified Public Accountant – NC







09/02

EDUCATION

North Carolina State University, Raleigh, NC

Master of Accounting









05/00
North Carolina State University, Raleigh, NC

Bachelor of Science; Accounting







12/98
SOFTWARE EXPOSURE

Microsoft Office Suite

· Microsoft Excel, Access, Word, PowerPoint, Outlook

Financial / Accounting Applications

· Great Plains, Timberline, Peachtree, SAP, Oracle, Yardi, Caseware, ACL, TurboTax
OLAP/Data Archival Programs

· Hyperion Essbase, TM1, GEAC FDC and MPC

Other

· Working knowledge of Visual Basic for Applications and HTML

· Prepared and led training classes for MS Office Suite applications

