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I am reviewing your resume I would like for you to provide me with 2 very important things things;

· The Objective

· The Summary

The Objective

Ideally, your resume should be pointed toward conveying why you are the perfect candidate for one specific job or job title.  Good advertising is directed toward a very specific target audience. 

Targeting your resume requires that you be absolutely clear about your career direction.

Here's how to write your objective; ask yourself 

How can I demonstrate that I am the perfect candidate?

What are the two or three qualities, abilities or achievements that would make me stand out as truly exceptional for that specific job?

Be sure the objective is to the point. Do not use fluffy phrases that are obvious or do not mean anything, such as: "allowing the ability to enhance potential and utilize experience in new challenges." An objective may be broad and still somewhat undefined in some cases, such as: "a mid-level management position in the hospitality or entertainment industry." 

Remember, your resume will only get a few seconds attention, at best! You have to generate interest right away, in the first sentence they lay their eyes on. Having an objective statement that really sizzles is highly effective.



The Summary

The "Summary" or "Summary of Qualifications" consists of several concise statements that focus the reader's attention on the most important qualities, achievements and abilities you have to offer. Those qualities should be the most compelling demonstrations of why they should hire you instead of the other candidates. It gives you a brief opportunity to telegraph a few of your most sterling qualities. It is your one and only chance to attract and hold their attention, to get across what is most important, and to entice the employer to keep reading.

The most common ingredients of a well-written "Summary" are as follows. You would not use all these ingredients in one Summary, use the ones that highlight your skill set the best:

· A short phrase describing your profession 

· Followed by a statement of broad or specialized expertise 

· Followed by two or three additional statements related to any of the following: 

· breadth or depth of skills 

· unique mix of skills 

· range of environments in which you have experience 

· a special or well-documented accomplishment 

· a history of awards, promotions, or superior performance commendations 

· One or more professional or appropriate personal characteristics 

· A sentence describing professional objective or interest.

A few examples of "Summary" sections: 



Highly motivated, creative and versatile real estate executive with seven years of experience in property acquisition, development and construction, as well as the management of large apartment complexes. Especially skilled at building effective, productive working relationships with clients and staff. Excellent management, negotiation and public relations skills. Seeking a challenging management position in the real estate field that offers extensive contact with the public. 



Over 10 years as an organizational catalyst/training design consultant with a track record of producing extraordinary results for more than 20 national and community based organizations. A commitment to human development and community service. Energetic self-starter with excellent analytical, organizational, and creative skills. 



Financial Management Executive with nearly ten years of experience in banking and international trade, finance, investments and economic policy. Innovative in structuring credit enhancement for corporate and municipal financing. Skilled negotiator with strong management, sales and marketing background. Areas of expertise include (a bulleted list would follow this paragraph.) 

Health Care Professional experienced in management, program development and policy making in the United States as well as in several developing countries. Expertise in emergency medical services. A talent for analyzing problems, developing and simplifying procedures, and finding innovative solutions. Proven ability to motivate and work effectively with persons from other cultures and all walks of life. Skilled in working within a foreign environment with limited resources. 
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